Job Description: Director of Inclusion

Reporting to:	Vice Principal Student Entitlement Lead
Location: 	Ark Charter Academy
Contract: 	Permanent
Working Pattern:	Full Time
Salary: 	[Band 12: Point 37-44] £45,441 – £52,807

The Role
We are seeking a passionate and experienced Director of Inclusion to lead and drive the development of inclusive strategies and practices across our academy. This role will focus on working with students who experience significant barriers to accessing education, helping them overcome challenges and supporting their effective integration back into mainstream education. The Director of Inclusion will work closely with the Vice Principal Student Entitlement Lead and external stakeholders to create a nurturing, inclusive environment that meets the needs of students who require additional support due to behavioural, emotional, social, or learning challenges.

Key Responsibilities

Strategic Leadership
· Develop, implement, and evaluate the academy’s inclusive education strategy, focusing on alternative provision students and alternative curriculums for mainstream students.
· Bring creative and innovative approaches to enhance engagement and learning opportunities for students facing complex barriers to education.
· Set the vision for inclusion practices that foster diversity, equity, and academic success.
· Advise senior leadership on policies, procedures, and best practices for inclusion and students with special education needs (SEN).
· To be the lead link for external agencies for key vulnerable students.

Student Support and Wellbeing
· Work directly with students facing difficulties accessing education due to behavioural, emotional, or mental health challenges, developing personalised plans that facilitate their reintegration into mainstream education.
· Act as a key point of contact for students in alternative provisions, providing emotional and behavioural support.
· Collaborate with the SEND and Pastoral teams to create personalised support plans for students with complex needs, ensuring their academic, emotional, and social wellbeing.
· Work with students on a 1:1 basis or in small groups to provide interventions that address social, emotional, and behavioural challenges, helping them engage positively with their education.

Behaviour and Inclusion Support
· Develop and implement behaviour management strategies that promote a positive, inclusive environment.
· Work closely with staff to ensure that classrooms and the wider school environment are inclusive and accessible for students with diverse needs.
· Support the implementation of strategies that foster positive relationships between students and staff, contributing to a more inclusive and cohesive school culture.

Community
· Act as a liaison between the school, parents, external agencies, and alternative provisions ensuring clear communication and collaboration on student support plans.
· Attend meetings with families and external stakeholders to discuss the progress and needs of students, advocating for appropriate interventions and services.
· Help families navigate available resources and support networks, ensuring they feel empowered to contribute to their child’s success.

Staff Support and Development
· Provide training and support to staff in inclusive practices, focusing on mental health awareness, behavioural management, and understanding the needs of students with SEND.
· Work with staff to develop inclusive strategies within the classroom and alternative provision settings, offering guidance on how to support students effectively.
· Collaborate with the SEND and leadership teams to review and refine the school’s approach to inclusion and wellbeing.

Monitoring and Evaluation
· Track the progress of students receiving additional support, monitoring behavioural, social, and emotional development.
· Maintain and manage student folders, ensuring accurate and thorough documentation of individual support plans and progress.
· Ensure all student incidents, behavioural concerns, and safeguarding matters are meticulously recorded on CPOMS for comprehensive and thorough reporting.
· Create and deliver detailed impact reports that track and evaluate student progress, including academic, behavioural, and emotional development, providing clear evidence of outcomes to inform ongoing support.
· Regularly review and evaluate the effectiveness of inclusion strategies, using data and feedback to inform adjustments where necessary.
· Ensure that all interventions and support plans are documented and compliant with safeguarding and educational standards.

Safeguarding
· Maintain responsibility for the safeguarding and case load of students within alternative provisions, ensuring all safeguarding procedures are followed and concerns are appropriately addressed.
· Where appropriate, act as the Deputy Designated Safeguarding Lead (DDSL) for the mainstream academy, working closely with the school’s safeguarding team to ensure the safety and wellbeing of all students.

Other
· Actively promote the safety and welfare of our children and young people 
· Ensure compliance with Ark’s data protection rules and procedures
· Work with Ark Central and other academies in the Ark network, to establish good practice throughout the network, offering support where required

This job description is not an exhaustive list, and you will be expected to carry out any other reasonable tasks as directed by your line manager. 
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Person Specification: Director of Inclusion

Qualification Criteria
· GCSE English and Mathematics Grade C or above (or equivalent)
· Educated to degree level or equivalent (desirable)

Knowledge, Skills and Experience
· Experience and understanding how to improve and sustain an effective behaviour policy and/or teaching and learning in a challenging school.
· Experience identifying, monitoring and providing effective support for pupils with SEND and students in alternative provisions.
· Experience of having led and managed a team of people.
· Experience of having worked to support the significant success of others.
· An understanding of safeguarding and child protection procedures.
· Experience of working with students facing difficulty accessing education.
· Experience of working with children with emotional, social, and wellbeing challenges.
· Experience with working with SEND children.
· Experience of creating tailored support plans for students with complex needs.
· Good working knowledge of relevant legislation, particularly the SEN Code of Practice.

Behaviours
· Genuine passion for and a belief in the potential of every pupil.
· A robust awareness of keeping children safe, noticing safeguarding and welfare concerns, and understanding how and when to take appropriate action.
· Belief that every student should have access to an excellent education regardless of background.
· Understands their own contribution to the academy as a whole.
· Professional outlook, detailed orientated and able to multi-task and meet deadlines.
· A team player that can work collaboratively as well as using own initiative.
· Calm and professional under pressure.
· Understanding of the importance of confidentiality and discretion.
· Flexible attitude towards work and demonstrates sound judgement.

Other
· Right to work in the UK
· Commitment to equality of opportunity and the safeguarding and welfare of all students
· Willingness to undertake training
· This post is subject to an enhanced DBS check

Ark is committed to safeguarding and promoting the welfare of children and young people in our academies. In order to meet this responsibility, we follow a rigorous selection process which will include questions about safeguarding. This process is outlined here, but can be provided in more detail if requested. All successful candidates will be subject to an enhanced Disclosure and Barring Service check. This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent English is an essential requirement for the role.

Ark requires all employees to undertake an enhanced DBS check. You are required, before appointment, to disclose any unspent conviction, cautions, reprimands or warnings under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Non-disclosure may lead to termination of employment. However, disclosure of a criminal background will not necessarily debar you from employment - this will depend upon the nature of the offence(s) and when they occurred. To read more about Ark’s safer recruitment process, please click this link.  
 
We aim to build a diverse and inclusive organisation where everyone – staff and students – can do their best work and achieve their full potential. We want to reflect and represent diverse perspectives across our organisation because we know that doing so will make us stronger and more effective. To know more about Ark’s diversity and inclusion commitments, please click on this link. 
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